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Blogging with WordPress.com  
 

What is a Blog? 
A blog, or web log, shares writing and multimedia content in the form of ñpostsò (starting point 

entries) and ñcommentsò (responses to the posts). The posts are listed in reverse-chronological order 

(the most recent articles at the top). While commenting, and even posting, are open to the members of 

the blog or the general public, no one is able to change a comment or post made by another. The usual 

format is post-comment-comment-comment, and so on. 

 

 

WordPress.com vs. WordPress.org 
The support pages of WordPress.com explain the difference between the .com and .org versions as 

follows: ñWordPress.com is a hosted blog service. You do not have to download software, pay for 

hosting or manage a web server. WordPress.com does not permit uploading themes or plugins. 

WordPress.org is free, downloadable, software. You can install themes and plugins, run ads, and edit 

the database.ò The .com version is browser based, meaning you can edit the blog from any computer 

that has Internet access. This document, and the relevant training and support provided by the 

technology trainers in the Technology and Information Services Department, refers to use of the .com 

version of WordPress. 

 

 

Getting Started with WordPress.com 
The best way to learn how to blog at WordPress.com is to view their Getting Started page here 

http://support.wordpress.com/getting-started/ In the next few sections below, you will find a few of the 

key steps you should take when configuring your blog before you create your first post.  

 

To get started, all you need is an email address. Youôll get your own WordPress.com address (like 

you.wordpress.com), a selection  of great free and customizable designs for your blog (called themes), 

3GB of file storage (thatôs about 2,500 pictures worth!), Sidebar widgets,  and all the other features 

listed here. You can blog as much as you want for free, your blog can be public to the world or private 

for just your students, and the premium features are completely optional. 

 

You can have as many blogs as you want. You can have group blogs with multiple authors who are 

allowed to post or contribute. This is great for topic blogs for things like books or politics, or just a 

blog for you and your students in one place. The basic steps for getting started are as follows: 

 

Step 1: Sign up, create a username (this may also be your blog name), check your email, and 

follow the link in the email from WordPress to verify the account. 

Step 2: Log in to your blog page via [username].wordpress.com/wp-admin or via the main page of 

wordpress.com 

Step 3: Create the first few new blog posts. 

Step 4: Learn how to add multimedia content to a blog post. 

Step 5: Adjust the default blog settings. 

Step 6: Step back and marvel at how easy the process was! 

 

 

Image © WordPress.com 

http://support.wordpress.com/getting-started/
http://en.wordpress.com/features/
http://en.wordpress.com/products/
http://en.wordpress.com/signup/
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Adjusting the Default Blog Settings 
Either before or after you create your first post on the blog, you may want to change some of the 

default settings applied to the blog. While this may seem confusing initially, making the suggested 

changes early on in the development of the blog can help you determine how to use the site. The two 

most important setting changes to make early on influence the blog theme and the blog privacy setting 

(stared * below). The recommended settings to change are found as follows: 

 

Appearance area down the left side of admin control panel 

1.  * Theme: choose a theme wisely since content and layout of the blog may 

dramatically change with each new theme. Click the ñPreviewò link to get a 

better sense of what it looks like in use. 

2.  Widgets: allows extra content to be brought into blog usually in Sidebar 

area. 

3.  Extras:  uncheck ñmShotsò and check ñhide related links éò if desired 

4.  Custom image header: if you want to replace the default image header 

used in a theme, create your own (using an image editing program) and add it 

here. 

 

 

Users area down the left side of admin screen 

1. Authors & Users: add editors, authors, and contributors to your blog 

2. Your Profile: change your personal options, contact info, and your 

WordPress password  

3. Invites: send invitations to others to join the WordPress community 

 

 

 

 

Settings area down the left side of the admin screen 

1.  General: Blog title & tagline, Timezone = UTC-5, week starts on Sunday 

2.  Writing: Size of post box make greater than 10 and check box to allow 

WordPress to correct invalidly nested XHTML code 

3.  Reading: Front page displays posts, blog pages show at most (5-10 

posts), syndication feeds show 5, For each article in a feed show summary or 

full text, For each article in an enhanced feed show (comment count, categories, 

etc.) 

4.  Discussion: Default article settings (uncheck first box), Other comment 

settings (depends on bloggerôs purpose), E-mail me whenever (depends on 

blogger), Before a comment appears (depends on blogger), and the rest of 

settings all depend on blogger 

5.  * Privacy: Choose from the three choices: top one is a blog that is totally 

visible on the web and may have ads automatically included in posts, middle 

one is less visible and no ads, bottom one is completely private unless invited to 

the blog. 

6.  Delete Blog ï permanently delete all blog contents and blog name (url) - 

cannot be used again 

 

Figure 1: The 
Appearance options 

Figure 2:  The Users 
options 

Figure 3: The Settings 
options 
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There are a number of other blog settings you can adjust, either before or after creating your first post. 

The WordPress web site has a nice list of the blog setting options, with explanations, at the link below. 

http://support.wordpress.com/topic/configuration/  

 

Posts vs. Pages 
Your blog is composed of posts and pages. Posts are entries that display in reverse chronological order 

on your blogôs front page. Posts are included in category lists, archives, and feeds. Posts are always 

associated with a date, which is included in the URL. For example: 

http://blogname.wordpress.com/2008/11/30/post-title/ 
 

Pages are static and are not listed by date. Pages do not use tags or categories. They are a good way to 

publish information that doesnôt change, like an 'About this Blog' page. Pages are displayed in the 

sidebar using the Pages widget, and some themes display pages in tabs at the top of the blog. The URL 

for a page name looks like this: http://blogname.wordpress.com/page-title/  

 

Creating Posts and Adding Content 
There are four ways to start writing a new post: 

1) From the list of tools down the left side of the Admin control panel (PostsĄAdd New).  

2) The QuickPress module on the Dashboard. 

3) New Post button in the upper left corner of your blogôs admin screens. 

4) New Post link in the admin bar. 

 

The Add New Post screen is where you write new posts or edit old ones. The default post screen will 

look similar to the image in Figure 4 below (the Categories list will be different). 

Figure 4:  The Add New Post screen in WordPress.com 

Publish 
module 
 

Categories 

and tags 
modules 
 
 

Post title 
 

Editor 
module 
 

http://support.wordpress.com/topic/configuration/
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The Add New Post screen is broken down into modules, each with their own purpose. The three most 

important parts of the post screen are the Title of your post, the Editor (where you type your content), 

and the Publish module. 

 

The Publish module is where you save your posts, publish 

them, and preview changes. The module will change 

depending on the status of your post. The default Publish 

module looks similar to the one pictured in Figure 5. 

 

There are a number of tools available just above the text 

editor area you can use to edit the format of the blog post. 

Click the       Show/Hide Kitchen Sink button to view all the 

available tools. Additionally, you can edit and/or delete a 

post using the option available in the PostsĄEdit screen. 

 

For more information about writing and publishing a post, see the following WordPress video: 

http://wordpress.tv/2009/01/15/writing-and-publishing-a-post/ 

 

Creating Pages and Adding Content 
There are two ways to start writing a new page: 

1) From the list of tools down the left side of the Admin control panel (PagesĄAdd New) 

2) Select New Page from the dropdown menu in the upper right corner of the administration 

screens. 

 

The Add New Page screen is very similar to the Add new Post screen pictured in Figure 4, minus the 

Categories and Tags modules. Additionally, you can edit and/or delete a page using the option 

available in the PagesĄEdit screen. For more information about writing and publishing pages, see the 

following WordPress video: 

http://wordpress.tv/2009/01/14/adding-an-about-me-or-any-other-static-page/ 

 

Using Tags and Categories Effectively 
Categories are used to organize groupings of post topics in a manner similar to organizing files within 

folders. Tags are free form words and generally describe your post in more detail and make it easy to 

find other, similar, content. For example, a post titled ñLast Night At Burger Kingò might be filed 

under the ñDinnerò category, but could have tags such as, ñburger, fries, chocolate shake, dr. pepperò. 

 

Categories are displayed on the single post view on the blog and in list format in some of the widgets 

in the sidebars. Tags are displayed on the single post view of the blog, in clouds in some sidebar 

widgets, and in WordPress.com Community Tags.  The use of tags is entirely optional (although each 

post must be attached to at least one category and the default ñUncategorizedò is used if you do not 

supply one).  Categories can have a hierarchical structure by making them children of another. Tags, 

however, exist in their own right and have no set relationship to anything else. 

 

For more information about categories and tags, see the following WordPress video: 

http://wordpress.tv/2009/01/14/adding-categories-and-tags-to-your-posts/ 

 

 

Figure 5:  The Publish module 

http://wordpress.tv/2009/01/15/writing-and-publishing-a-post/
http://wordpress.tv/2009/01/14/adding-an-about-me-or-any-other-static-page/
http://wordpress.tv/2009/01/14/adding-categories-and-tags-to-your-posts/
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Using the Dashboard 
The Dashboard is the first screen you see when logging into the administration area of your blog. The 

main idea of the dashboard is to give you a place where you can get a glance of whatôs happening on 

your blog. You will notice several modules in the default Dashboard: Right Now, Quick Press, Recent 

Comments, Recent Drafts, Stats, Incoming Links, Your Stuff, and What's Hot (see Figure 6). Just like 

many of the administration screens, you can configure the Dashboard by showing/hiding, 

opening/closing, and moving modules using the Screen Options tab in the upper right corner of the 

Dashboard screen. Access the Dashboard via the My Dashboard link in the admin bar or from the list 

of tools down the left side of the Admin control panel. 

 

For more information about customizing the dashboard, see the following WordPress video: 

http://wordpress.tv/2009/01/05/the-wordpresscom-dashboard-introduction/ 

 

  

Figure 6: The default WordPress.com Dashboard. Customize the Dashboard modules using the Screen Options 
tab in the upper right corner.  

http://wordpress.tv/2009/01/05/the-wordpresscom-dashboard-introduction/
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Adding Multimedia Content to Posts and Pages 
Adding multimedia to your blog posts adds interest, insight and variety for your blog readers. Using a 

variety of WordPress options, you can quickly insert images, audio, video, documents (in a wide 

variety of formats) and almost any other embeddable content you can imagine.  

 

When creating a post or page, look for the 

Upload/Insert media icons just above the text editing 

area (see Figure 7). Follow the directions that appear in 

the window that appears. You can add content directly 

into your blog space (From Computer or stored in the 

Media Library) or via links to the content on the web 

(From URL). 

 

You can add media to your blog space in the Media Library  via the MediaĄAdd new link down the 

left side of the Admin control panel. There, you can store media within your blog space without adding 

it to a post or page. When you are ready, you can browse the Media Library to find the object to add to 

the post or page. 

 

The WordPress support pages have extensive information regarding adding media to your blog. Refer 

to the link to the right.  http://support.wordpress.com/topic/media/ For more information about 

managing comments, see the following WordPress video: 

http://wordpress.tv/2009/01/05/moderating-your-recent-comments-from-the-dashboard/ 

 

 

Managing Blog Comments 
Comments are an important part of blogging. They extend the discussion beyond 

a blog post and allow your visitors to interact with you and other readers. There 

are numerous ways to access your comments and some easy ways to work with 

them. There are several places where you can get access to the comments posted 

on your blog: 

1) To simply read comment on a blog post, view the post in your browser 

and look for the comment link. 

2) Click Comments from the list of tools down the left side of the Admin 

control panel to work in the full comments screen (see Figure 8). 

3) Use the Shortcuts menu in the upper right to access the full comments Screen. 

 

The WordPress support pages have extensive information regarding managing the comments posted on 

your blog. Refer to the link to the right. http://support.wordpress.com/comments/  

 

 

Using the Sidebar and Widgets 
A Widget is a tool or content that you can add, arrange, and remove from the sidebars of your blog ï 

the part of your blog to the left, right or sometimes top or bottom of your main content. So long as 

youôre using a widget enabled theme, you can customize what goes into those sidebars. 

 

 

Figure 7: The upload/insert media icons are just above 
the text editor tools.  

Figure 8: Access the 
comments screen via the link in 
the Admin control panel. 

http://support.wordpress.com/topic/media/
http://wordpress.tv/2009/01/05/moderating-your-recent-comments-from-the-dashboard/
http://support.wordpress.com/comments/
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You can access widgets from the list of tools down the left side of the Admin control panel 

(AppearanceĄWidgets). To add a widget, drag the widget bar you want to add from the Available 

Widgets or Inactive Widgets areas on the left into the Sidebar area on the right. You will see a dashed 

line appear when the widget is in place and then you can drop the widget into place. 

 

Blogging In (and Out of) the Classroom 
There are hundreds of valuable web sites that address effective uses of blogs in, and out, of the 

classroom. Listed below are a number of suggestions for using blogs in higher education and several 

useful links to relevant information. 

 

Common educational blog uses: 

Book journal/review   Current events 

To develop thoughts when writing   For journaling 

Create enthusiasm for writing and 

communications 

  Teacher communication, development, and 

professional research 

Dialogue generation   Provides an opportunity to teach about 

responsible journalism 

Empower students as writers   Student centered blogs (helps them find a voice) 

Engages students in conversation and learning    

 

In addition to the helpful list above, check out the ñBlogger's Code of Conductò and develop one for 

use with your students.  
 

In the Campus Technology article, ñAvoiding the 5 Most Common Mistakes in Using Blogs with 

Studentsò, Ruth Reynard explains the 5 common mistakes as follows: 

-  Ineffective Contextualization 

-  Unclear Learning Outcomes 

-  Misuse of the environment 

-  Illusive grading practices 

-  Inadequate time allocation 
 

Edublogs has a page, ñ10 ways to use your edublog to teachò, where they outline 10 uses for edublogs 

in education. The ideas are not specific to using just their blogging platform. Also check out the 

Educause article, ñEducational Bloggingò by Stephen Downes. Read it and then check the article date 

at the top of the page.  It's astonishing how relevant this article still is today. 
 

All of the above referenced links and articles can be found on the web site below 

http://sjcweb20.pbworks.com/Blogs  
 

Getting Help 
You can always contact one of the TIS Technology Trainers for assistance with your WordPress.com 

blog, but the best place to look for 24/7 assistance is in the forums and support pages of their site. 
 

Support   http://support.wordpress.com/ 

Forums   http://en.forums.wordpress.com/  

http://en.wikipedia.org/wiki/Blogger%27s_code_of_conduct
http://campustechnology.com/articles/68089/
http://campustechnology.com/articles/68089/
http://edublogs.org/10-ways-to-use-your-edublog-to-teach/
http://connect.educause.edu/Library/EDUCAUSE+Review/EducationalBlogging/40493
http://sjcweb20.pbworks.com/Blogs
http://support.wordpress.com/
http://en.forums.wordpress.com/
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